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    	HEADER/FOOTER PREFERENCES



    		

    1.   Login to Reporting Solutions' pdf-it website by clicking here. 
        Type in your login information and select the Login button.
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     2.   Select Modify your pdf-it Settings or click on the picture.
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     3.   Select Transcript Formattting tab.
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     4.   Create your custom Header/Footers by placing the variables shown at the bottom of the screen.  Type them exactly using the < and > symbols.  You can also type in additional text as necessary to get the desired output (i.e. PH:, etc).
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     5.   Click the Save button at the bottom of the screen when you are done.
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     End of instructions.

     	
	 	 	 




            


    	 

   
    

   